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Tourism Trade Show Grant Overview

MTOT’s Tourism Trade Show Grant assists Montana membership-based organizations and
associations in exploring domestic and international travel markets by encouraging exhibition at
tourism and travel related trade shows outside of the state of Montana.

Applications are accepted online throughout the fiscal year, July 1 through June 30 or until the
funding pool is allocated. The online grant application will open on July 1, 2015.
e The grant process is first come, first served

The grant funding pool is $1 mil

Maximum funding that can be allocated to any one show is $2,000
Applications will be evaluated on a pass/fail rating system

The grant program is not intended to be a sustainable funding source
No “pass through” entities may be utilized to apply for grant funding
No state or federal agencies may apply

No bed tax funded organizations may apply

Tourism Trade Show
Assistance

Funding is provided to Montana membership-based
organizations and associations for tourism and travel related
trade show attendance.

Eligible Organizations &
Participation

v" Montana membership-based organization or association

v" Applicant must be representing the membership-based
organization or association, not an individual private
business

v" Applicants must be exhibiting at a tourism and travel
related trade show outside the state of Montana

Eligible Expenses

Examples include, but are not limited to:

Booth/space rental

Booth equipment, furniture and carpeting rental

Booth utility costs

Promotional materials approved by MTOT prior to the
event (product flyer specific to show, booth signage, etc.)
Shipping, storage, drayage (cost of moving freight at
exhibition site) and show labor
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Matching Funds Requirements

The applicant match must be "hard"” dollars. In-kind services
are not considered a qualified match.
v Montana nonprofit organization, tribal government, city




or county government, private business — 1:1 hard cash
match

Ineligible Activities

e Expenditures directly related to the operation of the business - staff salaries, printing of
generic brochures and handouts and general advertising not related to the trade show.

e Transportation, meals, alcohol and lodging. If lodging is included in the registration fee,
the value of the lodging must be deducted from the registration costs.

e Trade Shows that do not contribute to increased visitation to Montana.

e Funding is not available when participating in a shared booth with MTOT.

MTOT Grant Program Application

Applications must be completed online through “Submittable.” Hard copy or emailed
applications will not be accepted. Applicants will be able to upload documents in the online
process. Failure to follow application instructions, in their entirety, may result in disqualification
of the application. Letters of support are not accepted.

Review of Application and Decision to Award

Applications will be reviewed on an ongoing basis. An MTOT committee will make funding
recommendations to the Director of the Montana Department of Commerce. Applicants will be
notified upon completion of the review process as to the status of their project.

MTOT reserves the right to award a different amount than is requested in a grant application and
to make changes to the grant guidelines at any time.

Contract Agreement

Successful grant recipients will enter into a 12-month contract with MTOT. All projects must be
completed within the 12 month timeframe and will be monitored by MTOT.

Grant funds are disbursed on a reimbursement basis. Grant recipients must submit monthly
requests for reimbursement along with copies of supﬁorting documentation. Requests for
reimbursement must be received by MTOT by the 5" of each month. Late requests will not be
processed and must be resubmitted the following month. Only activities outlined in the grant
application are eligible for reimbursement.

Any changes in the applicant’s project that arise after notification of award must be submitted in
writing and approved in writing by MTOT. Failure to do so may result in default and any
funding awarded to date may be refundable to MTOT.

Contact:
Carol Crockett, Grant Manager
406-841-2796
ccrockett@mt.gov
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